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CHARTER OF DUTIES

Managing Director :

To act as administrative head and is responsible for efficient
administration, discipline, recruitment and proper conduct of all
affairs of the Corporation.

To ensure proper execution of the charter and functions of the
Corporation as laid down in the Act Regulations. To formulate
policies concerning the overall functioning of the Corporation.

To act as the advisor to the administrative Ministry on all matters
affecting film industry and film trade, including Co-productions with
foreign countries and export and import of full-length feature films.

To determine research and other programs for the development of
film industry.

To maintain liaison with similar organizations and film institutions
in other countries.

To constitute committees to assist the Managing Director for better
administration.

To prepare and control the budget passed by the Government.

To hold symposia, seminar, workshops etc. to promote research and
development in the field of film technology in this country.

To delegate/withdraw powers of authority to and from senior
officials to improve administrative and production activities.

To take punitive measures against the employees of BFDC as and
when necessary as per rules and regulations.

To sanction funds to heads of different department for production
and administrative activities.

To perform any other duties which may be assigned by the
Government.
Director Administration & Finance :

To assist the Managing Director for implementing administrative
decisions and policies on all administrative affairs of the
Corporation.

To assist Managing Director in formulating administrative policies
of the Corporation.
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He shall be responsible to assist the Managing Director in
implementing decisions and policies pertaining to financial matters
of the Corporation.

He shall be responsible for ensuring proper management of the
Finance Section of the Corporation.

He shall be responsible for overall security planning and execution
of the plan for the Corporation.

He shall, with the help of connected departments and procurement
section, formulate procurement policies for a given year with the
approval of Managing Director.

He shall be Chairman of Tender Committee and process various
tenders of the Corporation for approval of the competent authority.

He shall be the Secretary to the Board of Director of Corporation.

He shall be responsible for writing A.C.R’s of all Class-1 Officers
working under him.

He shall be responsible for making annual report on administrative
and financial activities of the Corporation. He shall also be
responsible for critically evaluating this report and place the same to
the Managing Director for this perusal and necessary orders.

With the assistance of Additional Director (Finance) he shall be
responsible for preparing the financial Balance Sheet of the
Corporation to reflect the financial position of Corporation to
Managing Director for his perusal and necessary orders.

Director Production :

To assist Managing Director in planning and execution of production
policies and activities of the Corporation.

He shall be responsible to ascertain the requirement of production
equipment, man and materials etc. for every year and submit the
same to Managing Director for his necessary orders to concern
department for execution.

With assistance from Additional Director Sales, shall work out
production schedule of the Corporation.
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Shall be responsible for acceptance of new films to be given
production facilities in the Corporation with the approval of the
Managing Director.

Shall be responsible for allocation of schedule of different
production facilities to the clients of Corporation with the approval
of Managing Director.

With the assistance of Additional Director production, he shall
execute the production schedule of camera, light, sound, editing,
floors & sets,

Shall be responsible for the loading and scheduling of man and
materials of the production department.

Shall be responsible for ensuring preparation of bills of facilities
availed by the clients of the Corporation through his billing staff.

He shall act as the principal liaison officer between the Corporation
and the clients.

He shall be responsible for writing A.C.R’s of all Class-1 Officers of
the Corporation working under him.

He shall act as the Chairman of the Raw Materials Selection
Committee of the Corporation.

He shall be responsible for preparation of annual production report
of the Corporation, evaluate the report critically and submit the same
to the Managing Director for his perusal and necessary orders.

He shall be responsible for correspondence of the Corporation with
other organizations as assigned by the Managing Director in his
policies from time to time.

Perform any other jobs as and when assigned by the Managing
Director and shall be responsible to him for his functions.

He shall supervise the work of officers and staff working under him.
Director Engineering :

To assist Managing Director in planning and execution policies and
activities of development, laboratory and maintenance sections.

He shall be responsible for planning, repair and maintenance of the
Corporation’s equipment, buildings etc. through his staff, with the
approval of MD.
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He shall be responsible for planning of development projects and
implementation of the same with the help of his staff and the
concurrence of Managing Director.

He shall be responsible for scrutinizing designs of architects,
structural plans, submitted by the Consultants for development
projects.

He shall be responsible for checking different bills with the help of
his staff for different construction, repair, maintenance and
installation of equipment etc, before being paid by the competent
authority.

He shall be responsible to supervise the work of the Consultants,
Architects, Engineer and other experts connected with different
works of the Corporation.

He shall be responsible for preparing monthly, quarterly, half yearly,
and yearly report and return required by different Govt. agencies
with his staff.

He shall be responsible for the store policies, inventory and actions
for timely replenishment of stores.

He shall be Chairman of the Equipment Selection Committee of the
Corporation.

He shall be responsible for the proper functioning, supervision of
scheduling of Laboratory with the aim of optimum output of the
Laboratory.

He shall be responsible for preparation of annual technical report of
the Corporation, evaluate the report critically and submit the same to
the Managing Director for this perusal and necessary orders.

He shall be responsible for writing ACR’s of all Class-1 Officers of
the Corporation serving under him.

He shall be responsible for correspondence of the Corporation with
other organizations as assigned by the Managing Director in his
policies from time to time.

Perform any other jobs as and when assigned by the Managing
Director and shall be responsible to him for his functions.
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Additional Director (Finance) :
Administrative and functional head of Finance Section.

To assist the Director (Admn. & Finance) in formulation of financial
policies and taking financial decision.

To assist the Director (Admn. & Finance) in financial management
of the Corporation.

To analyze financial position of the Corporation.

To accord financial sanction up to certain limit as delegated by the
authority.

To execute all necessary functions in connection with the financial
sanction of loans, grants etc.

Responsible for maintaining accounts and preparation of financial
statements.

Responsible for furnishing various financial data to the management,
Ministries and other Government organization as and when required.

To make liaison with External Auditors, Customs Authority,
Taxation Authority, D.G. Commercial Audit.

To supervise the functions of the Accounts Officers.

To represent the Finance Section for all purpose on behalf of the
Director (Admn. & Finance) whenever delegated to do so.

To check the cash balance, cash books and bank books of the
Corporation at least once in a month.

To review the system of operation of all sections under his control
and try for their improvement.

To sanction casual leave and recommend earned leave of his
Subordinate Officers and Staff to the Director (Admn. & Finance).

To recommend transfer and posting of staff from and to the sub-
sections under his control.

Any other job that may be assigned to him from time to time by the
management.

He shall be responsible to Director (Admn. & Finance) for his
functions
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Accounts Officer-1 :
Directly responsible to Additional Director (Finance).
Directly supervise and control the function of Accounts-1V and Accounts-V.

Responsible for checking of bills, preparation of statements of
Development Schemes.

To assist Additional Director (Finance) in executing the overall
functions of various sub-section of the Finance Section under his
control.

To ensure the preparation of bills, (Production) keeping and
maintenance of production record and preparation of S. Debtors
schedules.

To pursue realization of dues from production companies and other
Govt., Semi-Govt. Autonomous bodies etc.

To do all necessary jobs in connection with the preparation of yearly
budget of the Corporation.

Any other job that may be assigned to him from time to time.

Accounts Officer-11 :
Directly responsible to Additional Director (Finance).

Directly supervise and control the functions of Accounts-I,
Accounts-I1 and Accounts-I11.

Responsible for checking of bills in respect of salary, overtime, final
settlement and all other payable bill and adjustment of advances etc.

To assist Additional Director (Finance) in executing the overall functions
of various sub-sections of Finance Section under his control.

To ensure the daily verifications of cash after checking the receipts and
payments.
To do all jobs relating to Banks, Insurance, Taxes etc.

To do all jobs in connection with the preparation of yearly budget
and budget requirement.

To help in the preparation of financial statements of the Corporation.

Responsible for adjustment and recoveries of purchase and work
advances.

Any other jobs that may be assigned to him from time to time.
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Audit Officer :

Checking of cash and Bankbooks with relevant vouchers and money
receipts.

Physical verification of cash from time to time.
Pre-audit of contractors and suppliers bills before payments.
Yearly physical verification of stores and stock (Inventory).

Verification of production reports with actual issue/uses of
equipments/ materials/floors etc, on daily/periodical basis.

Review of the periodical consumption of stock/stores.
To face the Government, Commercial and external audit.

To maintain liaison with Government, Commercial, External Audit
and the Finance Section of the Corporation.

Executive of post audit of pay bills/O.T. bills/final settlement bills
etc.

Any other job that may be assigned to the audit division by the
authority from time to time.

Deputy Director (Procurement) :
To remain in charge of administration of the procurement section.

To be responsible for proper execution of contracts and follow the
rules and procedures laid down in the purchase manual.

To prepare the foreign exchange budget for non-development
requirements of the Corporation.

The Deputy Director will arrange all purchase of equipment,
accessories, raw films, chemical etc. to be used for production of
films in the Studio & Laboratory.

He will arrange for periodical import license.
He will provide the necessary liaison with the customs, clearing and
forwarding agents, railway authorities and steamer companies etc.,

for the transport of materials and machineries from port on arrival to
the Studio, Laborator and any other assigned location.
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He will be responsible for depositing stores for safe custody in the FDC
Store.

To interview intending suppliers and other people connected with
purchase.

To put up purchase cases to the committee for selection of raw
materials and chemicals, committee for selection of equipment and
to the Tender Committee. He will act as Member Secretary of all the
committees.

To pass purchase bills and forward them to Accounts Section.

To maintain liaison with Government Departments, Autonomous
and Semi-Autonomous Bodies and various Agencies.

To exercise other powers and perform obligations as mentioned in
Purchase Manual.

To deal with all routine correspondence.
To perform other works given by the authorities from time to time.

He shall be responsible to Director (Admn. & Finance ) for his
functions.

Assistant Director (Procurement) :
He shall arrange all local purchase of materials.

He shall maintain purchase register of both local and import
materials, insurance claim register, letter of credit register etc.

He shall prepare comparative statements of supplier’s quotations.

To arrange for the inspection of all stores locally procured and
imported.

To scrutinize indent and tenders.
To prepare claim bill for any damage-loss of the imported items.

To prepare all reports, documents, charts, figures etc., required in
processing a purchase case.

To attend Tender Committee Meeting to assist the Deputy Director
(Procurement).

750



10.
11.
12.
13.

14.

To keep liaison with different indenting division.

To prepare and submit various returns to the Government.

To fulfill the works given by the Deputy Director (Procurement).
To submit all sorts of bill of the parties.

To check the bills of clearing agent and the import duty, sales tax
etc.

To supervise works of all U.D Assistant/L.D. Assistant of the
section.
Medical Officer :

To provide general medical treatment and care to officers/staff of the
Corporation and their family members including their yearly medical
check-up.

To undertake appropriate measures to maintain good hygienic
conditions and improve sanitation in the campus.

To look after the activities of all clinical staff and evaluate their
activities.

To undertake measures for motivating the BFDC officers/staff and
their family members in understanding the significance of family
planning.

To advise and help the BFDC officers, staff and their family member
in adapting family planning practices.

To help the Director (Administration & Finance) in writing the
ACR's of staff working at the medical centre.

To performs any other duty as desired by the Managing Director and
Director (Admn. & Finance).

Law Officer :

Preparation of the written statement of the case for submission into
the courts of law.

Attending different courts of law in connection with representation
of the Corporation in legal disputes between individuals, parties and
organizations.
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He shall prepare and vet deeds and agreements executed between the
Corporation and others in consultation with the legal adviser.

Examine and assist the production department in examining the legal
aspects of the production files in consultation with legal adviser
whenever required.

Assist the Director Administration and Finance with respect to
disciplinary cases of the Corporation with suggestion on legal
aspects.

Assist the production department in preparation of notices for
defaulters.

Any other assignment given by the Director Administration &
Finance and shall be responsible to Director (Admn. & Finance) for
his functions.

Assistant Director (Admn.) :

He will be responsible for processing the appointment/ leave/
increment/ disciplinary action of the employees/officers of the
Corporation.

He will be responsible for up-keeping the records/files of the staff of
the Corporation.

He will be responsible in assisting the Director (Admn. & Finance)
relating to the welfare of the staff.

He will be responsible in looking after the day-to-day administration
of the section.

He will supervise the works of the Clerks/Assistant/Head Clerk of
the section.
Security Officer :

To assist the Director (Admn. & Finance) to plan and implement the
security measures of the Corporation.

To execute the security plan of the Corporation.

He will act as Administrative head of the security section and
execute the security plan with the help of his staffs.
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He will arrange proper manning at the main gate of the Corporation
and other security points and ensure proper entry and exits of
different personnel into the FDC premises after proper identification.

To check the work of security guard so that they perform their duty
properly.

To prepare roaster duty of the security guard, sweeper and gardener
of his section and ensure proper implementation.

To check the entry exists of the Corporations’ vehicles regularly.
To ensure proper preservation of the Corporation property.

To ensure proper locking of shooting floors after pack up and check
the rooms of all division/section for proper locking.

To arrange security light in FDC premises.

If mishap occurs he has to communicate the same to the management
and take necessary action as deemed fit.

In case of any fire in the Corporation he has to inform the fire
brigade and communicate the same to the management.

To engage gardeners properly for beautification of the Corporation.

Everyday works of the sweepers will be checked by him so that the
office and premises of the Corporation remains always neat and
clean.

He will implement the entire plan and measure with the help of
security supervisor and inspectors.

Public Relations Officer :
He will deal with the press (publicity, advertisements).

He will make arrangements to participate in festivals, fairs and
exhibitions.

He will entertain visitors and guests.
He will brief M.D. about the news regarding FDC that comes out in
Daily papers and weeklies.
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He will maintain inter-office liaison.

He will be responsible for his job to the Director (Admn. &
Finance).

To look after the library.

To perform any other job in conformity with his responsibility as and
when desired by Director (Admn. & Finance).

To assist in the schedule and arrangement of meeting, workshop and
seminars.

Private Secretary to Managing Director :

To act as a confidential staff to the Managing Director.

To be responsible for the proper management of the Managing Director’s
Office.

To act as the reporting officer of all staff of Managing Director’s
Office.

To arrange and conduct all appointments of Managing Director.

To maintain liaison and apprise the Managing Director of day-to-day
problems and development of the Corporation.

To maintain liaison with different associations of the Film Industry
and trade.

To carry out any other assignment given by Managing Director and
shall be responsible to the Managing Director for his functions.
Additional Director (Production) :

Co-ordination on general production policies of the production
department with the sectional heads of production department.

To ensure proper distribution of man and material to studios for
operation.

To supervise the functioning of the different sectional heads of the
production department.

Notice scheduling failures of the sales department and report the
same to the sales department for corrective measures.
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Overall supervision of production activities of films in FDC.

To took after the problems of the clients and ensure regular services
to them during the production shifts.

To carry out administrative works of the production department.
Write the ACR’s of the personnel of production department.

Help Director (Production) in writing the ACR’s of Class-I Officers
of production department.

For his functions he shall be responsible to Director Production.

Additional Director (Sales) :

Scheduling of shooting, recording, editing and all other works in
connection with Film Production period.

To look after the problems of the clients and ensure regular and
efficient services to them during the production period.

To look after the billing system from the production side and to
ensure that the billing has been done accurately according to the
schedules allotted to the clients.

To look after the sales promotion from the Corporation point of
view.

Help Director Production in formulating the sales policies of the
Corporation.

Write ACR’s of the staff of the sales section.

Chief of Camera & Light :
Overall in charge of camera and light section.
Execution of shooting schedule prepared by Production Department.

To ensure issue of equipments as per requisition of party on approval
of Additional Director (Production).

To look after proper functioning of the equipment and work of
technicians during shooting.

Routine administration of the section.
To prepare and enforce duty roster of the section.
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Chief of Editing :

To execute and implement the policy and orders of the authority
involving administrative, technical and financial matters.

To maintain liaison with the chain of command in matters relating to
sectional administration, technical activities and financial reporting.

To direct the officers and staff of the editing section to the
productive line of operation.

To distribute work among the officers and staff and to maintain
discipline as a whole.

To look after the proper operation of editing machines and
equipments.

To formulate, suggest and recommend the development projects of
the editing section.

To prepare and maintain the editing schedule.

He is to maintain departmental store, film library and sectional
accounts.

Chief of Floor and Set :

To execute and implement the policy and orders of the authority on
the administrative, technical and financial matters and to suggest
measures for the betterment of the section.

To supervise the works of all the subordinate staff of the section and
to ensure discipline of the section.

To ensure the proper distribution of duties to the officers and staff of
the section for smooth functioning of the section as per requirement
of individual film.

If required, he will design and supervise the making of the sets as
desired by the filmmakers concerned.

To receive applications from the parties for set making and to
recommend actions for approval to relevant authority.

To maintain accounts and records of the equipment, set, materials
and staff of the department, utilized by the parties, and to forward
reports for billing by the relevant authority.
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Chief of Sound Recording Engineer :

To execute and implement the policy and orders of the authority on
the administrative, technical and financial matters and to suggest
measures for the betterment of the section.

To supervise the works of his subordinate staff and take measures for
improvement of the standard of their performances and to ensure
discipline.

To ensure proper distribution of duties to the officers and staff for
smooth functioning of the section.

To receive applications from the parties for sound recording and
prepare the recording schedule have that been approved by the
relevant authority.

To maintain accounts and records of the equipment and staff of the
section.

To maintain records of day-to-day jobs done in the section and to check
the job report properly before forwarding those to the relevant authority’s
for billing.

If required, he will do recording works in the interest of the
Corporation.

He will be responsible for optimum utilization of the manpower and
equipment of the section and carry out preventive maintenance of the
equipment with the help of the maintenance section.

Sound Recording Engineer :

He will do the recording of sound for he films to be produced in
FDC.

He will ensure the acceptable quality of sound recording in FDC.

He will be responsible for routine preventive maintenance of the
sound equipment.

He will work with close co-ordination with the Chief Sound Recording
Engineer.
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Assistant Director (Schedule) :
To supervise the production activities in individual shifts.

To ensure the availability of equipment and technicians for each shifts
in time.

To report the activities and problems if any during the shifts to
Additional Director for necessary action.

To assist Assistant Director (Billing) in proper billing on actual work
and facilities availed basis.

To keep record of overtime performed by the staff and obtain prior
approval of the competent authority for performance of the overtime.

He shall act as the principal field officer of the Production
Department.

Any other assignment given by the Additional Director (Sales) and
for his functions he shall be responsible to the Additional Director
(Sales).

Assistant Director (Bills) :

To receive job reports from various production department and
consolidate them regularly

To check job report and prepare bills accordingly for parties.

To prepare and place objection against bills of parties to the
Additional Director for further action.

On the spot-checking of job reports if necessary.

To co-ordinate with the Accounts about Bills.

To do any other related job as per assignment of Additional
Director (Sales).

Chief of Laboratory :

To supervise the work and duty of Lab. Superintendent and Quality
Control Officer.

To be responsible for total Laboratory Administration.
Suggest methods to improve the quality.

Prepare schemes to achieve maximum output utilizing the manpower
and equipment of the Laboratory.
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Preparation and submission of annual requirement of chemicals and
other necessary articles to the authority in due time.

Suggest to the authority the means and ways to improve the
performance and condition of the Lab. and take necessary action
accordingly.

Should have thorough knowledge about the working conditions,
plants machine and equipment of Laboratory.

To look after the welfare of the Lab. staffs.

To supervise the printing, processing and quality section of both
black and white and color laboratory.

Prepare and submit daily, monthly, quarterly and annual report
regarding the problems faced during working and suggested
solutions in connection to those.

He is the divisional head of the Lab. Division and for his job, he will
be responsible to the Director (Engineering).

Laboratory Superintendent :

He will supervise the work of Lab-in charge.

Prepare schedule of shift duties to ensure good quality and maximum
output.

He will work with the instruction of Chief of Laboratory.

Prepare and submit a daily report about the performance of his
section to the Chief of Laboratory.

He will receive the raw materials and other materials from store.

Prepare a daily report about the problems faced during working
conditions, if any, and suggest remedies.

He is the sectional head of Laboratory, which includes printing,
processing and color analyzing.

Quality Control Officer :
He will supervise the works of Senior Chemists.
Ensure proper preparation of bath chemicals.

He will check and suggest if necessary, the Senior Chemists for any
changes at the time of chemical mixing and check every mixture before
use.
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Prepare and submit annual requirement of chemicals to the Chief of
Laboratory in due time.

He will ensure maximum output from the chemicals used and be
responsible for good harvesting of silver.

Prepare roaster duty for his section.

As a sectional head of Lab. Quality Control Section he will be
responsible to the Chief of Lab. for his work.

Lab-In Charge :

He will be the in charge of each shift.

He will supervise the work of printer/developer and processor.
Readily give decision and suggestion to any problem.

If any problem sustains he shall communicate it to the other shift and
to the Lab. Superintendent.

He will check the quality output of his shift and arrange projection if
required.

He shall ensure minimum wastage.

Senior Analyst :
He will work for grading negatives for final print or rush print.

He will grade as per schedule of work and the graded values shall be
recorded.

He will prepare program tape for printer’s memory unit.

For each type/emulsion of film he will mention voltage of both
picture and sound lamp and give exact pre-filter value and gray filter
value.

He will be responsible for accurate co-relation between printing
machine and the analyzer.

The checking of program tape, verification and duplication of it will
be made by him.

He will ensure the proper work of air-conditioner and dehumidifier
lying in that room.
He should be vigilant at the time of processing and see the quality.
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Junior Analyst :
His work is to assist the Senior Analyst.

Everyday before the start of work he will arrange everything for
grading.

In the absence of the Senior Analyst he will work as a grader.

He will also keep the analyzers room neat and clean.

Senior Chemist :
Senior Chemist will work under the guidance of Quality Control Officer.

Everyday he will check the densitometry curve, PH reading, and
bath analysis result and take necessary action accordingly.

Everyday he will check the quantity of chemicals in the reserve tank
and give instruction for further bath/replenisher preparation to
chemist.

He will initiate the requisition for lifting of chemicals from store.
Solution of AR grade chemicals will be made by him.

He will analyze the baths with the help of chemist according to the
frequency of analysis.

He will ensure proper de-silverization of fixing baths and keep
constant watch, on if.

He will also ensure maximum output from chemicals.

All daily activities of this section should be recorded and be in his
knowledge.

He will also ensure proper storage of chemicals and make sure that
the mixing zone is clean.

Chemist :

He will prepare all bath/replenisher with the help of chemical assistant.

He will weigh the chemicals and mix it with the help of assistant.
Extensive care shall be taken by him in case of preparation of

developer baths and sound tracks redeveloper.
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Everyday he will measure the PH value of the solution at 9-10 A.M.
and adjust accordingly.

Everyday he will also process wedge/stripes in sufficient quantity,
measure the density and plot in graph, which should be shown to the
Senior Chemist.

Mixing tank, Reserve tank and all tanks of the processing plant
should be cleaned regularly or periodically and he will ensure this.

Superintending Engineer :

To examine, scrutinize and adjust, if so required all building designs
submitted by architects/consultants and submit such verified
structural plans, designs and estimates to the Director (Engineering)
for his further scrutiny.

To examine and scrutinize all plants, machineries and equipments
with estimates to be supplied to the Corporation and furnish a report
to the Director (Engineering) for his further scrutiny.

To supervise the construction work of all in-gong projects and
rectify all construction as per plans and designs and where
alternation or any additional work is required, he shall submit
proposals with proper justification to the Director (Engineering) for
his further scrutiny.

To verify and check all bills from the suppliers of
machineries/equipment and construction contractors received
through the BFDC,s construction consultants/ architects and send
these to Director (Engineering) for his further scrutiny.

To prepare all schedules for procurement of construction materials
including sanitary and electrical items and submit it to Director
(Engineering) for his further scrutiny.

To prepare all schedules for procurement of machines, equipment to
be used in any project or in anywhere dictated by the pattern and
situation and submits the same to Director (Engineering) for his
further scrutiny.

To check and certify the eligibility and fitness of all contractors,
either for construction work or for supply of construction materials,
machines, equipments before selling tender documents to them.
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To verify and prepare comparative statements of all tenders in case
of construction work to be done by BFDC without the assistance of
BFDC’s Consultant/Architect Engineers. In case, where the
consultant will prepare the comparative sheet, he will check and
verify and give his comments forwarding it to director
(Engineering).

To supervise the work of Executive Engineers and other staff so as
to achieve maximum effectiveness and efficiency.

To write monthly, quarterly, half-yearly and annual reports on the
physical progress of the construction work, and fitness report of
equipment as per proforma of various Government agencies.

To preserve all plans and designs of the Corporation.
To be responsible for his work to the Director (Engineering).

To perform any other duties as and when assigned by the
Director (Engineering).

Executive Engineer (Workshop) :

He will be responsible for the smooth operation of workshop.

All machines and equipments of the workshop will directly be under
his authority.

In case of manufacturing of any machine parts/spares dictated by the
situation, he shall readily do so or dictate his men.

To prepare and establish a scheme to produce the machine
parts/tools with locally available material to meet the Corporation’s
demand.

To be responsible for his job to the Superintending Engineer.

To perform any other duties as and when assigned by the
Superintending Engineer.

Executive Engineer (Plants & Machineries) :

To be responsible for all plants, machines and equipments of the
Corporation.

To ensure the smooth operation of all plants and machine of the
Corporation.
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To detail personnel/staff to undertake extensive measures to clear
faults.

Detail personnel/staff for weekly routine test of plant and machine.

To prepare estimate for machine parts/spares for plant and machines
as and when required.

To prepare detail schedule to handle daily maintenance of plants,
machines, equipment as and when required.

To be responsible for his work to the Superintending Engineer.

To perform any other duties and when assigned by the
Superintending Engineer.

To detail men for loading of the plants/machines.
To preserve design, drawing related to the plants.

To keep records of the type of faults, steps taken to clear the fault of
all plant and machines.

Executive Engineer (Electrical) :
To be responsible for all electrical equipments of the Corporation.
To ensure smooth operation of all electrical system.

To verify and prepare any changes in electrical system suggested by
the consultant or depicted by the situation.

To ensure smooth and fast electrical fault location and subsequent
clearance of the fault.

To prepare estimates for electrical works to be involved in any
project of falling in the regular maintenance schedule.

To keep the power station in perfect operation and suggest
modification, alternation, if any, to cope up with the future
expansion.

Detail personnel/staff to carry out regular routine maintenance to
ensure reliable electrical system.

To be responsible for his work to the Superintending Engineer.
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Certify the works of contractors in relation to completion any in-going
project.

To perform any other works as and when assigned by the Superintending
Engineer.

Certify the performance of electrical machines/equipments
purchased/procured.

To certify the bills arising from the consumption of electrical energy
by the clients and uses out of the electrical amenities.

To ensure efficient works of electricians tagged with clients, be
aware of problems rising at the spot and steps suggested rectifying.

Executive Engineer (Electronics) :

To ensure smooth operation of all electronic equipments and
machines.

To bring any faulty machine in operation as soon as possible.
Detail personnel/staff for weekly routine maintenance.

Prepare a detail schedule of machines to be procured for operational
schedule.

Suggest equipment procurement and installation schemes.
Certify the performance of machine/equipment, purchased/procured.
To be responsible for his work to the Superintending Engineer.

To perform any other duties as and when assigned by the Superintending
Engineer.
Assistant Engineer (Civil) :

To assist the Superintending Engineer in verification of designs,
drawings, specifications, schedules and estimates of construction
works and execution of works.

To supervise construction work as a routine item.

To check and certify the bills for supervision and design fee of the
consultants.
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To assist the Superintending Engineer in all of his activities and
functions.

To look after the procurement of construction materials, and prepare
the schedules and specifications for carrying of construction
materials, procurement of bricks, M.S. rods and sanitary materials.

To prepare comparative statement of the tenders received for
construction works consultants and contractors.

To Consult with and assist the Superintending Engineer for
communicating with the consultants and contractors.

To perform any other duty as desired by the Superintending
Engineer.
Assistant Engineer (Workshop) :

He will assist the Executive Engineer for the smooth operation of
workshop.

He will be directly working with the machines.

In case of manufacturing of any machine parts/spares demanded by
the situation he should readily do so.

He shall implement the scheme prepared by Executive Engineer
(workshop) to produce machine parts/spares/tools with locally
available material to meet the Corporation’s demand.

To be directly responsible for his job to the Executive Engineer
(Workshop).

To perform any other duties as and when assigned by the Executive
Engineer (workshop).
Assistant Engineer (Plants & Machineries) :

He will assist the Executive Engineer (Plants & Machineries) for the
smooth operation of all plants & machineries of the Corporation.

He will supervise the personnel/staff detailed to clear out the fault
and intimate the Executive Engineer about the detail of it.

He will prepare the scheduling of weekly routine maintenance and
supervise it by himself.

He will assist the Executive engineer in preparing the estimates for
machine parts/spares for plant & machines as and when required.
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10.

11.
12.

To assist the Executive Engineer to handle daily maintenance of
plants, machines, equipments as and when required.

Supervise the loading of the plants/machines.

Assist the Executive Engineer to keep records of the type of faults,
steps taken to clear out the fault.

To be responsible for his job to the Executive Engineer.

To perform any other duties as and when assigned by the Executive
Engineer.

Assistant Engineer (Electrical) :

To be directly related to all electrical equipments of the Corporation.

To assist the Executive Engineer (Electrical) for the smooth
operation of the electrical system.

To assist the Executive Engineer to verify and prepare any changes
in electrical system suggested by the consultant or as depicted by the
situation.

To assist in locating the fault and subsequently to clear it.

To assist the Executive Engineer in preparing the estimates of
electrical works to be involved in any project or falling in the regular
maintenance schedule.

To keep the power system in perfect operation and suggest the
Executive engineer of any modification, alternation, if any to cope-
up with the future expansion scheme.

To do scheduling of weekly routine maintenance with the detailed
personnel/staff and supervise it.

To assist the Executive engineer in billing matters.

To assist the Executive engineer to solve problem arising at the spot
and to improve the efficiency and effectiveness of electricians.

Assist the Executive Engineer to certify the performance of men and
equipment.

To be directly responsible for his work to the Executive Engineer.

To perform any other works as and when directed by the Executive
Engineer.
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Assistant Engineer (Electronics) :

To assist the Executive Engineer for the smooth operation of all
electronic equipments.

Directly work on the equipments, machines when required:

Carry out the weekly routine maintenance as directed by the
Executive Engineer.

Assist the Executive Engineer in the scheme of equipment
procurement and installation.

Certify the performance of the machine, equipment as and when
asked by the Executive Engineer.

To be responsible for his functions to be Executive Engineer.

To perform any other duties as and when asked by the Executive
Engineer.

Development Officer :

He shall be responsible to assist in the preparation of development
schemes/ projects by the Director (Engineering).

He shall assist the Director (Engineering) to evaluate the
development scheme, monitoring the scheme and prepare all reports
relating to the scheme.

He shall assist Director (Engineering) to process in floating of tender
for development works.

He shall supervise the work of the contractor and check the bill of
contractors before processing.

He shall assist to keep liaison with planning commission and other
Ministries relating to development activities, whenever asked to do
so by the Director (Engineering).

He shall be responsible to maintain the liaison with the
Architects/Consultants.

He should be responsible for day administration of development
section.

For his functions he shall be responsible to Director (Engineering).
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Store Officer :

1.  Store Officer is the controlling officer of store. He will perform all
over supervisory function of store including supervision over receipt,
requisition and issues of all stores, and materials.

2. He will arrange technical and insurance survey of the incoming
consignments.

3. He is responsible to supervise receipt of materials into stores and
control over issue requisitions. He will maintain minimum stock
level of all stores spares etc. He will records the receipt of materials
into storage, on planned and classified manner.

4.  Inspecting purchased materials and parts, and delivering all materials
and parts to the store room for storage.

5.  He is to determine the necessity for replenishment of stores of all
groups on the basis of past activity.

6.  All physical transactions of stores will be reflected in bin card and
store officer will initial each posting.

7. He will submit quarterly/half-yearly/weekly forecast indent for raw
films, chemicals, spares, and stores etc, within the prescribed time
limit.

8. A periodical review of consumption and stock position of stores will
be made by Store Officer on the basis of report received from
different branches of stores and appropriate action will be taken
accordingly.

9. Heis to look after the maintenance of stores and materials in desired
condition. He will checkup regularly all records and accounts
maintained by staffs.

10. He will undertake random check up his store every month and will
carry out full physical verification of the store once in every six
months.

11. He will carry out such other function as will be entrusted to him by
the management.

12. He will be responsible for maintaining proper accounts store

13. It is the duty of store officer to take adequate security measures
against  theft, pilferage and fire and protection of stores against
hazardous conditions.

14. He will arrange to send daily stock return in prescribed from to the

management.
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. THE (BANGLADESH) FILM DEVELOPMENT CORPORATION

ACT, 1957, (Passed by the Assembly on the 3" April, 1957),
(Assent of the Governor was first published in the “Dacca Gazette,
Extraordinary”, dated the 21% May, 1957) An Act to establish a
Corporation for the purpose of promoting the development of film
industry in (Bangladesh). Whereas it is expedient to establish a
Corporation for the purpose of promoting the development of film
industry in (Bangladesh);]

The (Bangladesh) Film Development Corporation Act, 1957
1. Itis hereby enacted as follows:[]

Short title (1) This” Act may be called the
extent and (Bangladesh) ~Film Develop-
commencement. ment Corporation Act, 1957.

(2) It extends to the whole of
(Bangladesh)

(3) It shall come into force on such
date as the Government may, by
notification in the Official
Gazette, appoint.

_ 2. In this Act, unless there is anything
Interpretation, repugnant in the subject or
context,—

(@) “Board” means the Board of
Directors of the Corporation;

(b) “Borrower” means any person
or persons or body of persons,
whether incorporated or not, to
whom a loan is made by the
Corporation under this Act and
the successors and assignees of
such person or persons;

(c) “Corporation” means the Film
Development Corporation
established by this Act:

(d) “Film industry” means an
industry  engaged in the
production of motion pictures
for commercial exhibition and
includes the setting uP and
maintaining of studios for the
production of films;

(e) “Film” means celluloid film
used for producing motion
pictures for commercial XXXIII
exhibition; of 1956
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() “Scheduled Bank” means a
Bank for the time being
included in the list of Banks
maintained under sub-section
(1) of section 37 of the State
Bank of (Bangladesh) Act,
1956; and

(9) (g) “State Bank” means the
Bangladesh Bank.

Establishment 3.

and (1) A Corporation to be called “The

. . Film Development Corporation”

Incorporation of shall be established as soon as may

Corporation. be after the commencement of this
Act:.

(2) The Corporation shall be a body
corporate by the name of the Film
Development Corporation, having
perpetual  succession and a
common seal, with power, subject
to the provisions of this Act, to
acquire and hold property, both
movable and immovable, and shall
by the said name sue and be sued.

Share capital 4.

and (1) The authorized capital of the

shareholders. Corporation shall, in the first instance,
be (twenty crore of taka)' divided into
ten lakh fully paid up shares of Taka.
10 each. These shares may be, issued
and allotted by the Corporation from
time to time with the previous sanction
of the Government.
(2) The authorized capital may, with
the previous approval of the
Government, be increased from time to
time by the Corporation.
(3) The Government shall be a
shareholder of the Corporation and
shall subscribe to and hold not less
than fifty-one per centum of the shares
issued by the Corporation at any time;
the remaining shares shall be reserved
for public subscriptions.

1. No-4/2/88-Dev/22 Dated 15/1/89 of Information Ministry.
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Approved
securities.

Management 6.

Board of
Directors.

5.

7.

The shares and debentures of the
Corporation shall be deemed to be

“approved securities” for the purposes of
the Trusts Act, 1882.

(1) The general direction and adminis-tration
of the Corporation and its affairs shall vest
in a Board of Director, which, with the
assistance of an Executive Committee and a
Managing Director, may exercise all powers
and do all acts and thing, which may be
exercised or done by the Corporation.

(2) The Board in discharging its functions
shall act on commercial considerations and
shall be guided on questions of policy by
such directions as the Government, which
shall be the sole judge whether a question is a
question of policy, may direct from time to
time,

(3) If the Board fails to carry out any
direction given as  aforesaid, the
Government may remove the Directors,
including the Chairman with the exception
of Directors elected under section 7(b) for
reasons to be recorded in writing, and,
notwithstanding anything in section 7,
appoint persons in their place to be
Directors temporarily until a fresh Board is
constituted in accordance with the
provisions of that section.

The Board of Directors shall consist of the
following, namely:[]

(a) Four Directors to be appointed by the
Government; and

(b) Not more than three Director to be
elected in the prescribed manner by the
shareholders of the Corporation other than
the Government at any time being
determined in accordance with the following
table:[]
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If the total number of shares subscribed to by  The
the shareholders other than the Government is member of
equal to or exceeds: elected
Directors
shall be:
16-1/3 per centum of the total number of shares  One.
issued at the time.
32-2/3 per centum of the total number of shares ~ Two.
issued at the time.
49 per centum of the total number of shares  Three.
issued at the time.
(c) The Managing Director to be appointed
by the Government under section 9 :
Provided that when the Board is first
constituted the Directors referred to in
clause (b) shall be appointed by the
Government in accordance with the table
given in the said clause from amongst the
shareholders and shall, for the purpose of
this Act, be deemed to be elected Director.
Terms of 8.
office of (1) A Director appointed by Government
Directors. shall hold office during the pleasure of
the Government.
(2) An elected Director shall hold office for
a period of three years, shall continue in
office after the expiry of his terms until
his successor is elected, and shall be
eligible for re-election.
(3) A casual vacancy in the office of the
Director shall be filled by election or
appointment, as the case may be, and
the Director elected or appointed, to fill
the vacancy shall hold office for the
unexpired period of the term of his
predecessor:
Provided that it shall not be necessary
to fill a casual vacancy occurring within
three months of the end of the term in
which it occurs.
(4) No act or proceeding of the Board shall
be invalid merely on the ground of the
existence of any vacancy in, or any
defect in the composition of, the Board.
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Managing 9. The Managing Director shall be appointed
Director. by the Government and shall—

(@) Be an officer devoting his whole time
to the Corporation.

(b) Perform such duties as the Board may
be regulations assign to him

(c) Divest himself of any directorship in
any other corporation, company or
concern;

(d) Hold office, unless removed earlier
by the Government, for a term of
three years and shall be eligible for
re-appointment for a further term or
terms:

Provided that any such further term may be

for such period not exceeding three years as

the Government may determine; and

(e) be entitled to receive such salary and
allowances as the Government may
determine.

Constitution 10,

and POWers 1y The Executive Committee shall consist of

Efthe. three members, that is to say, the
xecutive Managing Director (who shall be the
Committee.

Chairman of the Committee), one director
appointed by the Government from
amongst the appointed Directors and one
Director elected from amongst the elected
Directors in the prescribed manner by the
shareholders of the Corporation other than
the Government:

Provided that[]

(a) If there is only one elected Director
at any time, he shall be deemed to
have been elected as a member;

(b) If there is no elected Director at any
time, the membership reserved for
elected Directors shall be filled,
until such time as a Director is
elected, by a Director appointed by
the Government from amongst the
appointed Directors,
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2. An elected member shall hold office for

three years and shall be eligible for re-
election, but shall case to hold office when
he ceases to be an elected Director.

3. Subject to such general or special directions

Disqualifica- 11.
tion for the
office of
Director

as may from time to time be given by the
Board, the Executive Committee shall be
competent to deal with any matter within
the competence of the Board.

The minutes of every meeting of the
Executive Committee shall be laid before
the Board at its next following meeting.

No person shall be or shall continue to be a

Director who—

(@) Is a salaried official of the
Corporation other than the Managing
Director, or

(b) Is or at any time has been adjudicated
insolvent, or

(c) Is found to be lunatic or of unsound
mind, or

(d) Is or at any time has been convicted
of an offence which in the opinion of
the Government is an offence
involving moral turpitude, or

() Isaminor.

Directors 12. A person shall cease to be a Director, if he

absent from

three

consecutive
meetings
Appointme 13,
nt of

officers and
advisers.
Chairman 14.
of the

Board

absents from three consecutive meetings of
the Board without leave of absence from
the Chairman, or, in the case of the
Chairman, from the Government.

The Corporation may appoint or employ
such persons, including advisers, as it
considers necessary for the efficient
performance of its functions.

(1) The Government shall appoint one of
the Directors other than the Managing
Director to be the Chairman of the
Board.

777



(2) Subject to his continuing to hold
office as a Director, the Chairman
shall hold office as Chairman for a
term of three years and thereafter
until his successor is appointed and
shall be eligible for re-appointment.

Technical  15. The Corporation shall appoint a Committee

Advisory
Committee

Restriction  16.

on
disclosure of
information.

Meetings of 17.
the Board

and the
Committee

and quorum
thereof.

of experts to be called “The Technical
Advisory Committee” to give it technical
advice on schemes submitted to the
Corporation for financial assistance or on
any point that may be referred to the
Committee by the Board.

No information given by a person applying
for financial assistance and made known to
the Committee shall be disclosed or used
by any member of the Committee without
the written consent of such person.

(1) The meetings of the Board and the
Executive Committee shall be held at
such times and at such places as may be
prescribed by rules:

Provided that until rules are made in this
behalf such meetings shall be convened
by the Chairman of the Board or the
Committee, as the case may be.

(2) To constitute a quorum at the meeting of—

(@) The Board, not less than three
Director shall be present;

(b) The Executive Committee, not less
than two members shall be present.

(3) At a meeting of the Board or of the
Executive Committee, each Director or
member of the Committee, as the case
may be, shall have one vote, and in the
event of equality of votes the Chairman
shall have a casting vote.
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Fees for 18.
attending
meetings
Offices. 19.
Deposit 20.
accounts.

Investment 21

of funds.

(4) No Director shall vote on any matter
relating to an industrial concern in
which he is directly or indirectly
interested.

(5) If for any reason the Chairman is unable
to be present at a meeting-

(a) Of the Board, a Director other than
the Managing Director authorized
in writing by the Chairman shall
preside at that meeting and in
default of such authorization the
Directors present may elect a
Chairman to preside at that
meeting;

(b) of the Executive Committee, a
member authorized in writing by
the Managing Director shall
preside at that meeting and in
default of such authorization the
members present may elect a
Chairman to preside at that
meeting

Directors other than the Managing Director
and not being servants of the Government
shall be paid such fees for attending the
meetings of the Board or the Executive
Committee, if they are members of it, as
may be prescribed by the Board.

The Corporation shall establish its Head
Office in Dacca.

The Corporation may open a deposit
account with the National Bank of
(Bangladesh), or where there is no branch
of that Bank, with such other Bank as the
Government may approve.

The Corporation may invest its funds in
such securities or in such other manner as
may be prescribed by rules
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Borrowing  22.

power. (1) The Corporation, with the prior approval
of the Government, may issue and sell
bonds and debentures carrying interest at
such rates as may be approved by the
Government for the purpose of raising
its working capital:
Provided that the total of sums due on
such bonds and debentures issued and
outstanding and of the contingent
liabilities of the Corporation in respect
of  guarantees  or  underwriting
agreements shall not at any time exceed
five times the combined amount of the
paid-up share capital and the reserve
fund of the Corporation.

(2) The bonds and debentures of the
Corporation shall be guaranteed by the
Government as to the repayment of
principal and payment of interest at such
rate as may be fixed by the Government
at the time when the bonds and
debentures are issued.

Deposits. 23. The Corporation may accept deposits on
such terms and conditions and to such
extent as may be approved by the

Government.
Functions 24,
of the (1) The Corporation shall take such measures
corporation as it thinks fit to render assistance in the

development of film industry.

(2) In particular and without prejudice to the
generality of the foregoing power, the
Corporation may, in order to carry out the
purposes of this Act—

(@) give loans to persons or companies for
producing motion  pictures, and
establishment and maintenance of
studios;

(b) give loans to persons or corporation
for setting up film studios;
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Limit of
accommoda
- tion.

3)

25.

(©)

(d)

(€)

(f)

set up studios itself and to make
available the use of such studios on hire
to film producers:

Provided that the loans given or
guaranteed

under clauses (a) and (b) shall be
repayable

within a period not exceeding three
years;

prepare and submit to the
Government  schemes  for the
development of film industry and
small-scale  industries, including
schemes of research in connection
thereto.

import cinematograph films and other
necessary requisites for production or
processing of films for distribution to
film producers;

give loans to motion picture
exhibitors for purchase of projectors
and ancillaries thereto. This shall not
include loans for lands, construction
of buildings and fittings and
furnishings.

Explanation—Loans may be given by
the Corporation in kind and may
include letting of its studios on hire.

Nothing in section 87A of the
Companies Act, 1913 shall apply to the
Corporation.

The Corporation shall not grant or make

any such loan as is mentioned in clause (a)
or clause (b) or clause (f) of sub-section
(2) of section 24 to an extent which in the
aggregate exceeds 10 per centum of the
paid-up share capital:

Provided that in individual cases the limit
of ten per centum may be relaxed by the
Government for special reasons on the
recommendation of the Corporation, but in
no case shall the amount of any loan
exceed three lakhs of Taka.
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Security for
loans.

Interest on
loans.

Limit of
loans.

Power to
impose
conditions.

Prohibited
business.

26.

217.

28.

29.

30.

No loan shall be made unless it is fully

secured by pledge, mortgage,

hypothecation or assignment of such

property, movable or immovable, and of

such value in proportion to the loan as may

be prescribed.

The rate of interest chargeable on loans

made by the Corporation shall be

determined and notified by the Government

from time to time.

The Corporation shall not make loans in excess

of the following aggregate limits, namely ]

(@ when made to an individual—
Tk..50,000.

(b)) when made to a company—
Tk..1,00,000.

Pr ovided that the above limits may be

relaxed by the Government in special cases

for special reasons on the recommendation

of the Corporation subject to the limit

prescribed in the proviso to section 25.

(1) At the time of entering into any
transaction  under section 24, the
Corporation may impose such conditions
as it may think necessary or expedient for
protecting its own interest and for securing
that the loan, under- writing, or other aid
shall be put to the best use.

(2) Where aid is granted on the condition
that a Director shall be appointed by the
Corporation to the Board of a Company,
such  condition shall have effect
notwithstanding anything contained in the
Companies Act, 1913 or any other law for the
time being in force.
The Corporation shall not—
(a) accept deposits except as provided
in or under this Act; or
(b) subscribe directly to the shares or
stock of any company having
limited liability.
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Loans in
foreign
currency.

Power to
Demand
immediate
payment of
the entire
sum.

31.

32.
(1) Notwithstanding anything in any

(1) For the purpose of granting a loan to
an individual or a company in foreign
currency, the Corporation may, with the
previous consent of the Government and
the Government of (Bangladesh) , borrow
any such currency from the International
Bank for Reconstruction and Development
or from other sources, and may pledge
mortgage hypothecate or assign to the said
Bank or other lender all or any part of the
security taken by the Corporation for the
loan granted in foreign currencies.
(2) All loans granted in foreign currency
shall be re-payable either—
(@) inthe currency in which they are
granted, or
(b) in (Bangladesh) currency at the
rate of exchange prevailing on the
date of repayment.

agreement, if—

(@) it is found that the loan was obtained
by information supplied by the
borrower which was false or
misleading in any material particular;
or,

(b) the borrower is found to have
committed a breach of the terms of his
agreement with the Corporation
relating to the loan; or

(c) the loan or any part of it is found to
have been utilized otherwise than for
the purpose for which it was made; or

(d) there is a reasonable apprehension
that the borrower will be unable to
pay his debts or may go into
liquidation; or
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(€)

(f)

@)

(h)

the property pledged, mortgaged,
hypothecated or assigned to the
Corporation as security for the loan is
not kept in a proper condition by the
borrower or in case the property has
depreciated in value by more than the
prescribed percentage and the
borrower is unable to give additional
security to the satisfaction of the
Corporation; or

without the permission of the Board
the house, land or other property
mortgaged as security for the loan is
in any way disposed of or charged by
the borrower; or

without the permission of the Board,
machinery or other equipment is
removed from the premises of the
borrower’s establishment without
being replaced; or

for any other reason, it is necessary

in the opinion of the Board to do so in
order to protect the interests of the
Corporation;

any officer of the Board authorized generally
or specially in this behalf by the Board may
by notice call upon the borrower to pay up
the entire sum then remaining unpaid by the
borrower in respect of the loan and the
interest payable thereon, or any lesser sum,
or require the borrower to comply with such
directions as the Board may consider it
necessary to give in order to safeguard its
interest.
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(2) Such notice shall specify the time within

Certification 33.
of sums
recoverable.

which the borrower was required to make
the payment or to carry out the directions
given and shall also contain a warning
that, if the borrower fails to pay the
amount demanded or to carry out the
directions given within the time specified,
the Board may issue a certificate
certifying the borrower to be a defaulter
and certifying the sum due from the
borrower to be recoverable as arrears of
land revenue.

() If the borrower fails to make the
payment demanded or to carry out the
directions given in a notice under section
32 within the time specified in the notice,
the Board may issue a certificate in the
prescribed form and manner certifying the
borrower to be a defaulter and certifying
the aggregate sum, including interest,
payable by the borrower to the
Corporation and up to the date of the
certificate and the rate at which interest
was payable thereon thereafter

(2) Subject to the provisions of sub-
section (3), a certificate issued under sub-
section (1) shall be conclusive evidence
that the sums certified in the certificate
together with further interest at the rate
certified were recoverable by the
Corporation from the borrower, and such
sums shall be immediately recoverable as
arrears of land revenue.

(3) The borrower may appeal to the
Government against a certificate issued
under sub-section (1) within 15 days of its
issue and the Govern-ment may cancel or
modify the certificate.
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Special 34.

provisions
for enforce-
ment of the
claims of the
Corporation

(1) When a certificate under section 33
has been issued and is subsisting against
a borrower, any officer nominated for this
purpose by the Corporation may file a
suit by presenting a plaint in the
prescribed manner in the Court within the
local limits of whose jurisdiction the loan
was made or the establishment or concern
in respect of which the loan was made or
any immovable property charged as
security was situated for any one or more
or all of the following relief’s, namely:[]
an order for the recovery of the amount
due to the Corporation executable
personally against the borrower and by a
sale of the properties pledged, mortgaged,
hypothecated or assigned by the borrower
as security for the loan;

(a) an order for the recovery of the amount

due to the Corporation executable
personally against the borrower and
by a sale of the properties pledged,
mortgaged, hypothecated or assigned
by the borrower as security for the
loan;

(b) an injunction restraining the borrower
from in any manner removing,
transferring or disposing of any of the
properties referred to in clause (a);
and

() and ad interim attachment attaching

the properties referred to in clause (a)
above and such other properties of the
borrower as in the opinion of the
Court may be sufficient to cover the
claim of the Corporation against the
borrower.

(2) The plaint under sub-section (1) shall be
in the prescribed form and shall state the
nature and extent of the liability of the
borrower to the Corporation, the grounds
upon which it is made and such other
particulars as may be prescribed.
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(3) Save as otherwise provided by this V of
section, the Code of the Civil Procedure, 1908.
1908, shall so far as may be applicable to
the proceedings on such a plaint.

(4) The borrower shall not appear to defend
the suit unless he obtain leave from the
Court as hereinafter provided so to
appear and defend; and in default of his
obtaining such leave or of his appearance
and defence in pursuance thereof, the
allegations in the plaint shall be deemed
to be admitted and the Corporation shall
be entitled to decree accordingly.

(5)  If the borrower discloses such facts upon

affidavit or otherwise as in the opinion of
the Court are sufficient to entitle him to
appear and defend the suit, the Court
shall grant him leave to appear and
defend. Such leave may be granted
unconditionally or subject to such terms
as to payment into Court, giving security
framing and recording of issues or
otherwise as the Court thinks fit.

(6) A decree passed under this section may
be executed forthwith.

(7) After the decree the Court may under
special circumstances set aside the
decree and, if necessary, stay or set aside
execution and may give leave to the
borrower to appear and defend the suit if
it seems reasonable to the Court so to do,
and no such terms as the Court thinks fit.

(8) A decree passed under this section shall
be appeal able.

Act XVIII of 35. The Corporation shall be deemed to be a XVIII of

1891 to Bank for the purpose of the Banker’s Book  1891.
apply to the Evidence Act, 1891.
books of the

Corporation.
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Disposal of  36.

profit.

General

meetings.

Audit.

After making provision for bad and

doubtful debits, depreciation of assets and
any other matters, which are usually
provided for by bankers, the Corporation
shall, out of its net annual profit, establish
a Reserve Fund and may declare a
dividend.

The rate of such dividend shall not exceed
five percent per annum.

37.

(1) A general meeting (hereinafter referred to

()

38.
(1) The accounts of the Corporation shall be

as the annual general meeting) shall be
held at the office of the Corporation
annually within two months from the date
on which the annual accounts of the
Corporation are closed and a general
meeting may be convened by the Board
at any other time.

The shareholders present at the annual
general meeting shall be entitled to
discuss the annual accounts, the annual
report of the Board on the working of the
Corporation and the auditors’ report on
the annual balance sheet and accounts,
and to express their views in the form of
resolutions; and the Corporation shall
consider such views and give such effect
to them as it considers fit.

audited by not less than two auditors
holding a certificate under section 144 of
the Companies Act, 1913, who shall be
appointed by the Government on such
remuneration as it may fix, and such
remuneration shall be paid by the
Corporation.
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(2) Every auditor appointed under sub-

section (1) shall be given a copy of the
annual balance sheet of the Corporation,
and shall examine it together with the
accounts and vouchers relating thereto,
and shall have a list delivered to him of
all books kept by the Corporation, and
shall at all reasonable times have access
to the books, accounts and other
documents of the Corporation, and may
in relation to such accounts examine any
Director or officer of the Corporation.

(3) The auditors shall report to the shareholders

(4)

upon the annual balance sheet and
accounts and in their report they shall state
whether in their opinion the balance sheet
exhibits a true and correct view of the state
of the Corporation’s affairs according to
the best of their information and the
explanations given to them and as shown
by the books of the Corporation, and
whether in their opinion books of accounts
have been kept by the Corporation in a
proper manner and, in case they have
called for any explanation or information
from the Board, whether it has been given
and whether it is satisfactory.

The Government may at any time issue
directions to the auditors requiring them to
report to it upon the adequacy of the
measures taken by the Corporation for the
protection of interests of its shareholders
and creditors or upon the sufficiency of
their procedure in auditing the affairs of
the Corporation, and may at any time
enlarge or extend the scope of the audit or
direct that a different procedure in audit be
adopted or that any other examination be
made by the auditor if in its opinion the
public interest so requires.
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Returns. 39,

(1) The Corporation shall furnish to all XXVIof
shareholders within ten days of the date to 1881
which the statement relates, a statement in
the prescribed form of its assets and
liabilities as they stand at the close of
business on the last Thursday of each
month, or if that day is a public holiday
under the Negotiable Instruments Act,

1881, then as they stand at the close of
business on the preceding working day.

(2) The Corporation shall furnish in the
prescribed form to the Government such
returns and statements at such intervals as
the Government may require from time to
time.

(3) The Corporation shall furnish to the
Government within two months of the
close of the financial year an audited
statement in the prescribed form of its
assets and liabilities as they stand at the
close of that year together with a profit and
loss account for the year and a report on
the working of the Corporation during the
year and copies of the said statement,
account and report shall be published in
the Official Gazette and shall be laid
before the Legislature

Liquidation 40. No provision of law relating to the winding

of up of companies or corporations shall

Corporation apply to the Corporation and the
Corporation shall be wound up save by
order of the Government and in such
manner as it may direct.

Indemnity  41.

Directors. (1) Every Director shall be indemnified by
the Corporation against all losses and
expenses incurred by him in the
discharge of his duties except such as are
caused by his own wilful act or default.
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(2) A Director shall not be personally
responsible for the acts of any other
Director or of any officer or servant of
the Corporation for any loss or expense
resulting to the Corporation by reason of
the insufficiency or deficiency in value
of or title to any property or security
acquired or taken on behalf of the
Corporation or by the wrongful act of
any person under a liability to the
Corporation, or by anything done by him
in good faith in the execution of the
duties of his office.

Declaration 42. Every Director, auditor, officer or servant

of fidelity ofthe Corporation shall, before entering upon
and his duties, make a declaration of fidelity and
secrecy. secrecy.

Provision 43. For the purpose of the Income-Tax Act,
relating 1922 the Corporation shall be deemed to
income-tax be a company within the meaning of that
and super Act, and shall be liable to income-tax and
tax. super tax accordingly on its income, profits

and gains.
Offences.  44.

(1) Whoever willfully makes a false statement
or knowingly makes use of any false
statement for the purpose of obtaining a
loan from the Corporation or of inducing
the Corporation to accept any security in
any form or kind shall be punishable with
imprisonment for a term which may
extend to two years, or with a fine which
may extend to two thousand Taka, or with
both.

(2) Whoever being a member of the Board or
of any Committee of the Corporation
discloses or wuses for a purpose not
connected with the discharge of his duties
as a member of the Board or of such
Committee any information supplied to the
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Corporation or to the Board or to the
Committee by a person applying for
financial assistance shall be punishable
with imprisonment for a term which may
extend to six months, or with fine which
may extend to one thousand Taka, or with
both.

(3) No Court shall take cognizance of any

Power of 45.
Government

to make

rules.

Power of the 46.

Board to 1)

make
regulations.

offence punishable under this Act
otherwise than on a complaint in writing
signed by an officer of the Corporation
authorized by the Board in this behalf.

The Government may make rules not
inconsistent with this Act for the purpose
of giving effect to the provisions of this
Act, and where the regulations framed
under the next succeeding section are
inconsistent with the rules the rules shall
prevail.

The Board may, with the previous
sanction of the Government, make
regulations not inconsistent with this Act
or the rules made under this Act to provide
for all matters for which provision is
necessary or expedient for the purpose of
giving effect to the provisions of this Act.

(2) In particular and without prejudice to the

generality of the foregoing powers, such
regulations may provide for—

(@) the holding and conduct of
elections under this Act including
the final decision of doubts or
disputes regarding the validity of
election;

(b) the manner in which and the
conditions subject to which the
first allotment of the shares of the
Corporation shall be made;
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(©)

(d)

(€)

(f)

(9)
(h)

)
(k)

0]

the manner in which and the
conditions subject to which the
shares of the Corporation may be
held and transferred and generally
all matters relating to the rights
and duties of the shareholders;

the manner in which the general
meeting shall be convened, the
procedure to be followed the reat,
and the manner in which the right
to vote may be exercised:

the calling of the meetings of the
Board and of the Executive
Committee, fees for attending the
meeting the reof and the conduct
of business thereat;
the manner and terms of issue
and redemption of bonds and
debentures by the Corporation:
the conditions subject to which
the Corporation may grant loans:
the form and manner of
determining the sufficiency of the
security taken under section 26;
the manner in which and the
conditions subject to which the
Corporation may borrow in
foreign currency from foreign
lenders;
the form of returns and statements
required under this Act;

the terms and conditions of
service, duties and conduct of
officers and servants and agents
of the Corporation;

the disclosure of interest, direct
or indirect, of a Director of the
Board in any application for loan;
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3)

(m) the taking over of, and the

(n)

(0)

management of the business of a
subsidiary  corporation or a
company or co-operative society
committing a breach of its
agreement with the Corporation;

the  preparation of annual
estimates of income and
expenditure of the Corporation in
the prescribed form and their
submission to the Board and the
Government for approval on
prescribed dates; and

the efficient conduct of the affairs
of the Corporation generally

All regulations made under this section

shall

be published in the Official

Gazette, and shall come into force on
such publication.
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GOVERNMENT OF BANGLADESH
INFORMATION DEPARTMENT

NOTIFICATION

No. FDC/2R-1/69/74—30™ April 1970—In exercise of the
power conferred by section 45 of the (Bangladesh) Film
Development Corporation Act, 1957 (Act XV of 1957), the
Governor is pleased to make the following rules, namely :—

THE (BANGLADESH) FILM DEVELOPMENT
CORPORATION RULES, 1970

1. Title and Commencement :

(i)  These rules may be called the (Bangladesh) Film Development
Corporation Rules, 1970.

(i)  They shall come into force at once.

2.  Definitions : In these Rules, unless there is anything repugnant in
the subject or context,—

(@ “Act” means the (Bangladesh) Film Development Corporation
Act, 1957.

(b) “Board of Directors” means the members of the Board of
Directors of the (Bangladesh) Film Development Corporation
including the Chairman and the Managing Director of the
Corporation.

(c) “Corporation” means the (Bangladesh) Film Development
Corporation.

(d) “Employees” means the person in the service of the
(Bangladesh) Film Development Corporation.

(e) “Government” means the Government of (Bangladesh).

(f) “Officers” mean the Officers in the service of the
(Bangladesh) Film Development Corporation.

(9) “Secretary” means the Secretary of the (Bangladesh) Film
Development Corporation.

(h)  All other terms and expressions used but not defined in these
Rules shall have the same meaning as defined in the Act.
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3.

o

Submission of Schemes to the Government :

All Schemes to be submitted to the Government by the Corporation
under clause (d) of sub-section (2) of section 24 of the Act shall
contain such information as may be necessary to indicate their
soundness and propriety from financial point of view and shall as far
as possible be in such forms as may be prescribed by the
Government, from time to time. The Corporation shall also submit
feasibility reports, progress reports, completion reports, annual
progress reports and any other report on the working of the scheme
in such forms as may be prescribed by the Government, from time to
time.

Meeting of the Board of Directors :

1) Meetings of the Board of Directors shall be held at least once
in every two months and a copy of the Minutes of each
meeting shall be forwarded to the Government

(2) Meeting of the Board of Directors shall ordinarily, be held at
Dacca, and if it is so decided by the Board, a meeting may be
held at such other place where there is an office of the
Corporation.

Meeting of Executive Committee :

Meeting of the Executive Committee shall be held at least once in a
month at the Head Office of the Corporation at Dacca.

Information regarding disqualification of Directors :
When it comes to the notice of the Board that any of the Director
has incurred any disqualification as specified in section 11 or
section 12 of the Act, the Board shall inform the Government of
such disqualification of the Director.

Manner and form in which contracts binding on the
Corporation may be executed :

Contracts, on behalf of the Corporation, may be made in the
following manner, namely:—

Any Contract which, if made between the Corporation and private
parties would by law be required to be in writing signed by the
parties to be charged therewith, may be made on behalf of the
Corporation in writing signed by the person acting under its
authority, and may in the same manner be varied or discharged.
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8. Investment of Funds :

(1) Save, as otherwise provided, the funds of the Corporation shall
be administered by the Board.

(2) The Board may decide as to the amount of money required for
day-to-day business of the Corporation, and about its safe
custody and disposal.

(3) The Board may determine the amount to be invested in various
schemes for research and development.

(4) Money in the Reserve Fund of the Corporation established
under section 36 of the Act shall be invested in Government
security.

9. Receipts:
The Corporation shall make arrangements to receive any dividend
or other payments falling due on account of shares held by the
Corporation.

10. Accounts:

The accounts of the Corporation shall be kept strictly on commercial
lines and shall be maintained under the supervision of qualified
accountants having experience in commercial accounting.

11. Budget:

The Corporation shall submit to the Government in the Prescribed
Forms and by the respective dates, as may be required by the
Government the following budges every year, namely:—

(i)  Annual Development Budget;
(i) Revised Annual Development Budget;
(iii) Foreign Exchange Budget;

(iv) Detailed Budget along with summarized heads, under ‘Cash’
‘Revenue’ and ‘Capital’ in respect of completed projects/
companies managed by the Corporation; and

(v) Foreign Exchange Budget for revenue expenditure.

The above budgets shall be approved by the Board of Directors and
submitted to the Government at least three months before the close of
the financial year,
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12.

13.

Operation of funds for development Programme :

The Corporation shall prepare a Budget of its Development
Programme Annually for the next financial year and submit it to the
Government for sanction and may draw the amounts as may be
sanctioned by the Government. The Budget shall disclose the
expenditure to be incurred for development work in each project.
The money drawn against the budget sanctioned by the Government
shall be kept by the Corporation in such bank or banks as may be
approved by the Government and only such disbursements of the
funds shall be made as shall be requisitioned by the project, from
time to time, within their sanctioned Budget.

Foreign Exchange Component :

It Foreign Exchange Component of any scheme is provided by any
foreign loan or credits in kind, the Government shall deduct the
proportionate Taka cover from the budget annually submitted by the
Corporation for its sanction and shall release the balance cash
component annually to the Corporation. The Taka cover of the
Foreign Exchange Component shall be released by the Government
in favour of the Corporation if the Foreign Exchange allocation is not
in kind and provided that the Taka cover for the Foreign Exchange is
deposited in the State Bank of (Bangladesh) by the Corporation to the
Credit to the Government.

14. Annual Report :—

The Corporation shall submit its Annual Report not later than the
31" day of March in the year following that to which the report
relates. The report shall consist of the following parts, namely-

(@) Report on the conduct of the affairs of the Corporation for the
preceding financial year on the pattern of the report of the
Board of Directors of the Oommercial Corporation to the Share
holders ;

(b) Information collected by the Corporation to indicate the
prospect of the companies sponsored by it and their balance
sheets ;

(c) Budget proposal of the Corporation for the next financial year;

(d) Estimated amount of money required by the Corporation for
the next financial year with allowances given to the need for
flexibility, including provision for emergencies and
contingencies in order that the Corporation may properly carry
out its activities authorized by the Act.
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15.

16.

Appointment of the Chairman :

A Senior Officer of the rank and status of the Secretary to the
Government will be appointed as one of the Directors to be the
Chairman of the Board of Directors of the Corporation under
section 14 of the (Bangladesh) Film Development Corporation
Act, 1957. He shall hold office as Chairman for a term of 3 years
and thereafter until his successor is appointed subject to his
continuing to hold office as Director. He shall be eligible for re-
appointment. As Chairman of the Board of Directors, he will have
overall control over the affairs of the Corporation.

Appointment of the Managing Director :

The Managing Director shall be appointed by Government under
section 9 of the (Bangladesh) Film Development Corporation Act,
1957. He shall be the Executive Head and shall, subject to general
or special direction of the Board in this behalf be responsible for
efficient administration, discipline and proper conduct of the affairs
of the Corporation. He may except in important policy matters,
exercise all powers and do all acts and things which may be
exercised or done by the Board subject to the direction given by the
Board from time to time and in case of urgent policy matters he will
have power to take proper action on behalf of the Board with
reasons to be recorded in writing subject to report to the next
meeting of the Board or the Executive Committee.

17. Technical Advisory Committee :

18.

The Corporation shall appoint a Committee of experts to be called the
Technical Advisory Committee to give its advice when required by
the Board on the financial and technical aspect of a scheme which
may be under the consideration of the Corporation.

Selection Board for appointment of employees :

There shall be two Selection Boards (i) The Higher Selection Board ;
and (ii) the Lower Selection Board.

(@ The Board of Directors shall function as the Higher Selection
Board to make selections for appointments to posts carrying an
initial monthly salary of Tk. 1,200.00 and above:

Provided that any post carrying an initial monthly salary of
Tk. 1,200.00 and above shall be created with the prior approval
of the Government ;
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19.

20.

21.

22.

23.

24,

(b) The Lower Selection Board shall be constituted by the Board
of Directors with Managing Director as its Chairman to make
selection for appointment to posts carrying a monthly salary
below Tk. 1,200.00 excepting the posts of clerks, peons, etc.

Recruitment and employment of consultants, advisers, officers
and employees :

(1) The Corporation shall lay down regulations for the recruitment
and employment of its consultants, advisers, officers and
employees. The regulations shall provide, among other things,
terms and conditions of service which shall include scales of
pay, allowances, if any, period of probation, promotion,
transfer, leave, suspension, discharge, dismissal appeal,
medical facilities, gratuity, etc,

(2) The appointment of consultants/advisers shall, however, be
made with the prior approval of the Government.

Law Officers/Legal Advisers :

The Corporation shall obtain prior approval from the Law
Department before they appoint any Law Officer/Legal Adviser.

Recruitment of Screened out/Dismissed Government Servants :

The Corporation shall not employ any screened out or dismissed
Government servants.

Recruitment of Compulsorily Retired Government Servants :

The Corporation shall not ordinarily employ any compulsorily
retired Government servant; if it is considered essential to employ a
compulsorily retired Government servant, prior approval of the
Government shall be obtained.

Mode of correspondence :

The Corporation shall refrain from corresponding direct with the
Central Government, other Departments of the Government of
outside agencies on policy matters without prior approval of the
Administrative Department.

Purchase and sale of goods :

The Corporation shall issue administrative orders prescribing the
procedure to be followed by them in regard to the purchase of goods
and also the procedure in regard to the sale of goods produced by
the Corporation except those which Government would like to
purchase and supply.
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25.

26.

27.

28.

Publicity, Advertisements, etc. :

The Corporation shall route all advertisements, notices such as
tender notices, situation vacant, etc., through Government
Information Department.

Interpretation of Rules :

In the event of any dispute as to the interpretation of any of the
provisions of these Rules, the decision of the Government shall be
final and binding.

Power to amend Rules :

The Government may, as and when exigencies arise, amend these
rules.

Institution of suits by consultants, advisers, officers and
employees: Where a consultant, adviser, officer or employee of the
Corporation suffers any wrong in the course of his official duty, and
if he wants to file a suit against any party other than the Government
or the Corporation for any wrong he has suffered or supposed to
have suffered, he shall take prior permission of the Corporation. A
Government servant who is on deputation to the Corporation shall
take prior permission of the Government before institution of such a
suit by him.

[No. FDC/2R-1/69/74, Dated: 30-04-1970]
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11.7 THE GOVERNMENT OF THE PEOPLE'S
REPUBLIC OF BANGLADESH

BANGLADESH FILM DEVELOPMENT
CORPORATION
NOTIFICATION

Dacca, the 12™ August, 1978.

No. FDC/35(3),[]In exercise of the powers, conferred by sub-section
(1) of section 46 of the Film Development Corporation Act, 1957
(E.P. Act XV of 1957), the Board of Directors of the Film
Development Corporation, with the previous sanction of the
Government, is pleased to make the following regulations, namely:-

THE FILM DEVELOPMENT CORPORATION
(CONTRIBUTORY PROVIDENT FUND) REGULATIONS. 1978.

1. Short title :The regulations may be called the Film Development
corporation (Contributory Provident Fund) Regulations.
1978.

2. Definitions :

(1) In these regulations, unless there is anything repugnant in the
subject or context—

(@  “Act” means the Film Development Corporation At. 1957
(E.P. Act XV of 1957) ;

(b) “Advance” means a loan granted to the subscriber by the
Chairman out of the amount available to his credit in the
Fund ;

(c) “Chairman” means the Chairmen of the Board;

(d) “Contribution” means the sum of money deposited by the
Corporation towards the account of a subscriber in the
Fund including the amount deposited in the form of
interest as admissible under these regulations ;

(e) “employee” means a whole-time paid employee of the
Corporation ;
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(f) “family” means the spouse and children of a subscriber and
the wife and minor son and unmarried or widowed
daughter of his deceased son and includes his parents
provided they are absolutely depended on him ;

(9) “Form” means a Form set out in the Appendix to these
regulations ;

(h) “Fund” means the Contributory Provident Fund of the
Corporation ;

(1) “nominee” means a person or persons nominated in writing
by the subscriber and registered in the Corporation’s office
to receive payment of the amount standing to the
subscriber’s credit in the Fund in the event of his death or
becoming insane or otherwise incapacitated to manage his
own affairs at the time of making the payment by the
Corporation to the subscriber ;

() “pay” or “salary” means that portion of emolument which
constitutes pay in the scale on which the subscriber has
been appointed and includes the special or personal pay, if
any granted from time to time but does not include
allowances like compensatory allowance, house or
conveyance allowance ;

(K) ‘“‘subscriber” means an employee of the Corporation who
subscribes to Fund ;

(I) “Subscription” means the sum of money deposited monthly
by an employee from his pay towards the fund.

(2) All other words and expressions used but not defined in these
regulations shall have the same meaning as in the Act.

Application of the regulations :

These regulations shall apply to all employees, other than the
employees who are Government servants and whose services have
been placed by the Government at the disposal of the Corporation or
who have been employed by the Corporation after their retirement
from Government Service.
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The Funds and its management :

The Fund shall consist of the subscriptions of the employees,
contributions of the Corporation and the interests credited under
regulation 13 and shall be administered by the Corporation.

Rate of subscription :

(1) Every employee shall be a subscriber to the Fund and shall
subscribe to it during the period of his service in the Corporation
at the rate of ten percent, of his pay which shall be deducted
from his pay every month.

(2) A subscriber who is placed under suspension shall not be
eligible to subscribe to the Fund from the subsistence allowance
in respect of the period of suspension. But if he is subsequently
reinstated, subscription shall be recovered in respect of the entire
period of his suspension at the rate specified in sub-regulation

(1).

Note : In Calculating the pay on which deduction is to be made,
any fraction of a Taka of such monthly pay shall be omitted.

Subscriptions of subscriber’s absent on leave :

(1) The subscription of any subscriber absent on leave shall, during
the period of such absence, be assessed on the leave salary
during such absence but any such subscriber shall be at liberty to
subscribe on the full amount of his leave salary if he so desires.
Provided that notice in writing of such desire shall have to be
given by him to the Corporation prior to the due date for the first
payment of leave salary next after such subscriber shall have
taken leave.

(2) An employee who has been granted leave without pay and who
has been allowed to retain a lien on his post may be permitted by
the Corporation to subscribe to the Fund on the basis of his
substantive or presumptive pay during the whole or any period
of such leave.

Subscriber’s account :

An account shall be opened and maintained by the Corporation in the
name of each subscriber to which shall be credited—

(@) the subscriber’s subscriptions ;

(b) the contributions made by the Corporation under regulation
12 ; and

(c) the interest as provided by regulation 13.
Note : All items of accounts shall be calculated to the nearest Taka.
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10.

Maintenance of ledger :

The detailed accounts of the subscribers shall be maintained in the
Ledger Book (in Form No. 1 and Form No. 2 ) which shall be treated
as original record. The names of the subscribers with necessary
particulars shall be entered in the ledger book in serial orders as soon
as they are admitted and account numbers allotted. Separated
columns shall be maintained in the Ledger Book for posting of
subscriber’s monthly subscription, Corporation’s contribution,
interest on subscriber’s subscription and Corporation contribution,
advances, recoveries of advances and interest on advances.

Annual statement of account :

As soon as possible after the accounts for the year have been finally
closed, each subscriber’s account shall be made up with interest up
to the 30" day of June and statement thereof (in Form No. 3) shall be
sent to him through the Head of his Department. Subscribers shall
satisfy themselves as to the correctness of these statements and
unless errors in them are brought to notice within tow months from
the date of their receipt, no claims based on such errors shall be
subsequently recognized.

Payment of the Provident Fund :

(1) If a subscriber dies or ceases to be a subscriber to the Fund or
goes on leave preparatory to the final termination of services,
the amount standing to his credit minus the outstanding balance
of any advance granted under regulation 17 or any other
deductions authorized under these regulations shall be payable
in full in Bangladesh in lump sum.

(2) No claim shall be entertainable against the Fund if made more
than five years after the date of which the amount due becomes
payable and such amount shall be forfeited and credited to the
Corporation’s general fund.

(3) Anyamount due from the Fund shall cease to bear interest after
six months from the date on which the amount due becomes
payable ;

(4) Payment to the nominee or nominees of a subscriber in the
event of his death shall be made on claim within six months of
the date on which the payment falls due.
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11.

12.

13.

Accumulation to be the absolute property of subscriber :

All sums which shall accumulate to the credit of a subscriber shall be
his absolute property. Any sum standing to the credit of a subscriber
shall be handed over to his on the termination of his service in the
Corporation or, if he is insane or dies while in the service of the
Corporation, be dealt with as provided in these regulations.

Contribution by the Corporation :

At the end of each financial year the Corporation shall contribute for
credit to each subscriber’s account as amount equal to the
subscription paid by him during the financial year :

Provided that when an account is finally closed prior to 30" June in
any year, the amount to be credited under these regulations shall be
credited to the account on the date of the closing of the account.

Interest :

(1) The Corporation shall pay interest to the credit of the account
of a subscriber each year and the rate of interest shall be
determined by the Corporation at the end of each year.

(2) Interest shall be credited with effect from the 1% day July each
year in the following manner, namely—

(a) on the amount of the credit of a subscriber on 30" June of
the preceding year, less any sum or sums withdrawn
during the current year, interest for twelve months ;

(b) on the sum or sums withdrawn during the current year,
interest from 1* day of July of the current year up to the
last day of the month preceding the month of withdrawal;

(c) on all sums credited to the subscriber’s account after the
30" day of June of the preceding year, interest from the
date of deposit up to the 30" day of June of the current
year.

(3) Calculation of interest on the Corporation’s contribution from
the 1% day of July to the 30" day of June of the current year
shall be made monthly as if it were contributed by the
Corporation in each month.
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14.

15.

(4) Interest shall not be credited to the account of a subscriber if he
informs the Corporation that he does not wish to receive it ; but
if he subsequently asks for it he shall be credited with interest
form the month following that in which he asks for it.

(5) The total amount of interest shall be rounded to the nearest
whole Taka (fifty paisa amounting as next higher Taka)

Payment of contribution :

All sums credited to a subscriber’s account under regulation 12 shall
be appropriated and credited to the fund of the Corporation if he
resigns or retires when he has been a subscriber for less than three
years or is dismissed from the service of the Corporation :

Provided that if any subscriber retires or is discharged owing to
injury, illness or old age, or for purpose of retrenchment of staff
when he has been a subscriber for less than three years, the
Corporation may order that the amounts credited to the subscriber’s
account as contribution be dealt with as provided in regulation 15.

Nomination :

(1) A subscriber shall, as soon as his account is opened, furnish a
nomination to the Accounts Officer in Form No. 4 conferring
on the nominee or nominees the right to receive the amount
that may stand to his credit in the Fund in the event of his death
before that amount has become payable or having become
payable, has not been paid. If may person thus nominated is
minor or under any disability to give a legal discharge for any
payment, the subscriber shall at the time of making the
nomination, appoint another person who is of full age and
capable of giving a legal discharge for the purpose of receiving
payment on behalf of the minor or the person under disability
so long as the minority or disability continues.

(2) If at the time of making the nomination the subscriber has a
family, the nomination shall not be in favour of any person or
persons other than the members of the family, and if, at the
time of making the nomination, the subscriber has no family,
the nomination shall become invalid in the event of his
subsequently acquiring a family.
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16.

3)

(4)

()

(6)

()

(8)

If a subscriber nominates more than one person under sub-
regulation(1), he shall specify in the nomination the amount or
share payable to each of the nominees in such manner as to
cover the whole of the amount that may stand to his credit in
the Fund; otherwise, the mount shall be distributed in equal
shares among the nominees.

In the event of the death during the life time of the subscriber
of any person who has been nominated or of any person who
has been appointed to receive payment on behalf of the
nominee under sub-regulation (1), the subscriber shall
forthwith nominate or appoint another person in place of the
deceased nominee or appointee.

Every nomination or appointment shall be signed by the
subscriber making it in the presence of two witnesses who shall
also sign in his presence and in the presence of each other.

A subscriber may, at any time, cancel a nomination by sending
a notice in writing to the Accounts Officer of the Corporation ;

Provided that the subscriber shall along with such notice
furnish a fresh nomination in Form No. 4.

A nomination or appointment shall remain in force until the
subscriber, having no family at the time of making the
nomination, subsequently acquires a family or until the death
of the nominees or appointee or until revoked by the subscriber
by delivering to the Accounts Officer of the Corporation
another nomination or appointment in accordance with the
provisions of these regulations.

Every nomination or appointment and every cancellation of
such nomination or appointment shall take effect on the date on
which it is received by the Accounts Officer.

Recovery from contribution :

Subject to the condition that no deduction may be made which
reduces the credit of a subscriber by more than the additional sum
which has been credited by the Corporation, before the amount
standing to the credit of a subscriber is paid out of the Fund, the
Corporation may direct the deduction there from and credit to the
Fund of the Corporation of any amount due under a liability incurred
by the subscriber to the Corporation.
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17. Advance from the Fund :

(1) There may be granted by the Chairman to a subscriber who has

@)

3)

(4)

contributed to the Fund for not less than two years a temporary
advance from the amount standing to his credit, subject to the
following conditions, namely :—

(@ No advance may be granted unless the Chairman is
satisfied that the applicant’s pecuniary circumstances
justify it and that the amount advanced shall be expended
for any of the following purposes :—

(i) to pay expenses in connection with the prolonged
illness of the subscriber or any member of his family
or of any other person wholly dependent on him;

(i)  to pay for overseas passages for reason of health or
education of the subscriber or his children ;

(iii) to pay expenses in connection with marriage of self,
sons, daughters and dependent sisters and funerals or
ceremonies which by his religion it is incumbent on
him to perform ;

(iv) to pay insurance premium on production of necessary
certificate from the insurance company,

(v) to meet the expenses of building a house for his own
residential purpose.

An advance shall not exceed the pay of the subscriber for three
months preceding the date of the application for such advance
or the total accumulations standing to his credit as his own
subscription with interest, whichever is less.

Except in special circumstances, a second or subsequent
advance shall not be granted to a subscriber until at least
twelve months have elapsed since the complete repayment of a
previous advance together with interest thereof.

Temporary advance so granted by the Chairman to a subscriber
shall be placed in the next meeting of the Board for approval.
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18. Recovery of advances :

(1) Advance granted under regulation 17 shall be recovered from

)

(3)

(4)

()

(6)

(7)
(8)

the subscriber in such number of monthly installments as the
authority sanctioning the advance may direct, but such number
shall not be less than twelve and not more than twenty-four. A
subscriber may at his option make repayment in a smaller
number of installments than the number directed.

Recovery of advance shall commence from the first payment of
the full month’s pay after the advance is made.

After the principal of the advance has been fully recovered the
interest on the advances shall be recovered at the rate as may
be determined by the Corporation from time to time on
Contributory Provident Fund balance.

Interest on advance shall be recovered in one or two
installments in the month or months immediately following the
full recovery of the principal.

A subscriber in respect of whose deposits in the Fund no
interest is credited to his account shall not be required to pay
into the Fund any additional installments on account of interest
on advance.

Recoveries of advance and the interest thereon shall be credited
to the account of the subscriber in the Fund.

The installments shall be recovered by compulsory deduction
from salary and shall be in addition to the usual subscription.

No recovery shall be made from the pay of a subscriber while
he is on save, other than leave on full average pay, or on
subsistence grant, except with the written consent of the
subscriber.

19. Payment on death :

In the event of death of a subscriber, before the amount standing to
his credit has become payable or when the amount has become
payable, before payment has been made, the amount to has credit
shall be disposed of as follows :[]

(a)

If a nomination is made, the amount shall be divided among the
nominees of his family in accordance with the terms of the
nomination. If the nomination relates to a portion only of the
amount, the balance shall be distributed in the manner
prescribed in clause (c). If the nomination does not state the
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20.

person or persons to whom the sum intended for the benefit of
the minor is to be paid the sum due shall be paid to the minor’s
legal guardian to be used for the minor’s benefit.

(b) Where a subscriber leaves a family, but no form of no form of
nomination has been received from him, the amount shall be
distributed among his family. The division among the persons
entitled shall be in equal shares except that the widow or
widows and child or children of any deceased son shall take
equally between them only the share which that son would
have taken had he survived the subscriber.

() Where a subscriber leaves no family the amount standing to his
credit in the Fund shall become payable to his nominee or
nominees in the proportion specified in the nomination. If such
nomination relates only to a part of the amount standing to his
credit in the Fund, the whole amount or the part thereof to
which the nomination does not relate shall be paid to such
person or persons and in such manner as described in clauses

(d).

(d) If there be no party entitled to receive the amount it shall be
paid to the subscriber’s legal representative or such other
person or persons as may be determined by a Civil Court
competent to pass order in this respect:

Provided that if the sum remaining at the credit of the subscriber
does not exceed Taka 500 it may be paid to such person or persons as
the Corporation may consider to be the proper person or persons to
receive it after such enquiry into the rights and title of the claimant as
may be deemed sufficient.

Note : The Corporation shall not be bound by or recognize any
assignment or encumbrance which affects the disposal of the amount
under these regulations.

When a subscriber becomes insane :

If any subscriber becomes insane or otherwise mentally
incapacitated to manage his own affairs and the same is proved to
the satisfaction of the Chairman, the Chairman may authorize any
amount to which such subscriber may become entitled under these
regulations to be paid to any person when he may judge proper to
receive the same in the best interest of such subscriber and the
receipt of the person to whom such payment is made shall be a good
discharge for the same.
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21.

22.

23.

Expenses of the management :

The Corporation shall bear all expenses connected with the
management of the Fund.

Contributor’s Provident Fund Forms :

For the maintenance of Fund accounts Form No. 1 and Form No. 2
set forth in the Appendix shall be used.

Credit of sums accumulated in the existing Fund :

Any sum of money accumulated in the account of an employee in
the Contributory Provident Fund of the Corporation existing at any
time before the commencement of these regulations shall be credited
to the account of the employee opened and maintained under
regulation.

866



